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SMS PTO 

Annual Financial Review 

v Insurance policy Is in ettect to provide bonding Insurance Policy 
tor anv officer who handles money 

v 
Copies of insurance pohcres are maintained Permanent Fries 
,n the permanent hies 

IRS and Tax 
Yes No Review Sunnortina Documentation 

,/ PTO maintains S0lc-3 status Permanent Fries 

1/ IRS EIN number IS on Irle Permanent Files 

✓ 
All annual federal (990) and state (11 required) Copy of tax filing 
tax forms are filed 
Sales Tax refund forms are filed semi-annually Sales tax refund annlication 

\..---' Create and send 1099 forms as reauired Cooies of 1099s 

Mana< ement 
Yes No Review Sunnortina Documentation 

Permanent Files 

v Permanent Files 

-J
PTO is incoroorated as reauired bv the state 
PTO has Code of Conduct sianed bv leaders 
PTO has Conflict of Interest Policy signed by 
leaders  

✓ There is a Return Check Policy that is in Policies and Procedures (p. 12) 
comoliance with all state & local reaulations

\...,-""' Financial Review ,s conducted each vear Permanent Files 
Results of Annual Financial Review are Meeting Minutes 
presented to the Executive Board, Board of
Directors and General Membershio

��IUI 
The funds remaining to be earned over into Designated Allocations listed 
the follow,na year are reasonable above on this document 

I 
I" The funds remaining to be carried over into Annual F1nanc1al Reviews from last s� the following year have not increased several years 

s,anificantly over the last several years 
Reasor,able effort h'as bi:t:1, made tu act on PrioT Annuui Fir,anc1ul Re-views 
suaaestions in pnor Financial Review and Financial Policies 

Comments/ Suggestions I Recommendations (continue on back if needed): 
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(not a separate ask this year - part of Code of Conduct)
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