
SMS PTO
Annual Financial Review

Documents Required:  the outgoing treasurer shall present either copies or original documents of the 
following to the Audit Committee.

● Financial Review Checklist (this document)
● Original Budget for Current Year
● Year End Income / Expense Statement
● Monthly Bank Statements and Monthly Bank Reconciliations
● Tax Return
● Sales Tax Refund Application(s)
● All Financial Records:

o All check requests including supporting invoices / receipts
o All deposit records
o All voided checks
o Detailed transaction log from Quick Books

● Permanent Files (kept by the secretary and/or treasurer):
o Sedgefield PTO By-laws that pertain to Audit Committee and Financial Review
o Sedgefield PTO Policies and Procedures that pertain to Finances, Audit Committee and

Financial Review
o Insurance Policy
o IRS Letter of Determination for Tax Free Status
o Articles of Incorporation
o Signed Code of Conduct for the Board of Directors
o Signed Conflict of Interest Policy
o Conflict of Interest Statement
o Annual Financial Review Checklist from Prior Years

● All Meeting Minutes from the year (including budget that was presented)
● Printout of Transaction Log

Current Financial Summary:  to be completed by the outgoing treasurer and verified by Audit Committee:

Ending Balance from Prior Year: $70,454.79 Checking Balance: $24,015.37
Current Year Total Income: $129,627.04 Saving Balance: $0
Current Year Total Expenses: $176,019.42 Total Bank Balance: $24,015.37
Current Year Ending Balance: $24,062.41 Uncleared Checks $30.00

Bank Bal - Uncleared $

What portion of the Year Ending Balance is allocated to designated expense items in the following year?
Description Description

PTO Reserve      $20,000 $
Praxis (Training)  $600 $
SMS Signs/Paint $1,200-$3,000 $

$ $
$ $

Grand Total: $21,000 - $22,600

1

Wells Fargo Acct

Quickbooks Rollfoward (inc PayPal)







Comments: 

• The Financial Review of 2023-2024 Fiscal Year records was conducted on June 27, 2024.  The 
required records and financial documents were found to be well organized and consistent with 
prior fiscal years and reviews. 

• The Financial Review Committee noted that last year’s financial review recommendations were 
appropriately implemented and reflected in the record provided to the committee.  Those 
changes included using Zelle as primary method for deposits directly into Wells Fargo PTO Bank 
Account, Bank Reconciliation review and approval by a Co-President and having a monthly Check 
List printed from QuickBooks. 

• The PTO General Membership formally approves the Board in Oct.  The incoming PTO Board 
intends to spend funds over the summer and at the beginning of the new school year in 
accordance with prior years and with the anticipated Budget. 

Recommendations: 

• The Financial Review Committee recommends there be a way to tie in the monthly Check List 
Reports to a complete Full Year QuickBooks report or to Full Year financial reporting (i.e. total 
expenses) provided to next year’s review committee.  For purposes of this review, considered 
appropriate to select a sample of months and verify that population of expenses agreed to the 
corresponding month on the full year detail.  

• As was consistent with prior years and financial reviews, certain recurring payments are 
considered necessary to continue basic PTO operations (i.e. Insurance, Website Domain, etc).  
These items are understood to be critical to operations and were paid as normal course of 
business without attached approval documentation.  These expenses were within approved 
budget and reported in the monthly financials which are presented to the Board at each 
meeting. The Financial Review Committee recommends these items to have some form of Co-
President approval either covered in Policies and Procedures or specifically covered via email or 
signature approval. 

 




